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[. OBILME ITOJIOKEHM A

1.1. HauMeHOBaHHE CTPYKTYPHOTO MOJAPA3ACNIEHUS aJAMUHUCTpALMU: OT/e)l obecrneyeHust
obmecTBennoi Oe3omacHoctH (nanee — Otnen) JlemaprameHnta OOIIECTBEHHOH O€301acHOCTH
(nmamee - JlemaptamMeHT) aIMHHACTPALIMH TOPOJCKOT0 OKpyra TonpATTH (najee — afMUHHUCTPALAs).

1.2. Otpen o0pa3oBaH pacHOpsDKEHMEM M3pa IOPOACKOIO - OoKpyra TojesiTré OT
01.12.2008 r. Ne 8089-p/1 «O BHECeHHWH W3MEHEHHI B PACHOPSDKEHUE MIpa I'OPOJCKOIO OKpyra
Tompartn ot 24.07.2008r. Ne 4889-1/p «OO yTBepXICHHH OPraHU3AIMOHHOW CXEMBbI
(byHKuHOHaJILHorE) MMOTYMHEHHUST ¥ COCTaBa OPTaHOB M3PUHU FOPOJICKOTO OKpyra TombsTThY.

V3MeHeHHe cTaryca, CTPYKTYPhl U MPEKpALEHUE AESITEIbHOCTH OTHEeNa IIPOU3BOISITCS Ha
OCHOBAHHH PACIIOPYKEHHS aIMHHHCTPAIIHH.

1.3. OTaen HEMOCPEICTBEHHO MOITUHUHSICTCS] PYKOBOJIUTENIO ACIapTaMEHTA.

1.4. Orjesl OCYILIECTBISIET CBOIO JesITeNbHOCTE Ha ocHoBe Koucturynmm Poccuiickoit
®denepanyi, 3aKOHOATEIFHBIX H WHBIX HOPMATHBHBIX NPABOBBIX aKTOB Poccuiickoit denepanuy,
Camapckoii 00sacTH, MYHHIUMIAIBHBIX IPAaBOBBIX AaKTOB TOPOJCKOro OKpyra TOIBATTH,
[Tonoxenus o nemapramenTe, HacTosero [Tomoxenus.

1.5. IlltaTHOe pacmucaHWe M YCJIOBHS OILIATHI TpyJda paOOTHUKOB OTJEJA YTBEPIXKIAOTCS
rJ1aBOH rOPOJICKOTO OKpyTa.

[TonGop m paccraHoBka KaapoB B OTacie OCYILICCTBIACTCA HA4aJIbHUKOM OTCIA,
PYKOBOJMTEJIEM JiellapTaMeHTa II0 COIJIACOBAHUIO C IIEPBBIM 3aMECTUTEIEM TJIaBbl TOPOICKOIO
OKpyTa, yIpaBJIeHHEM MYHUIIUIAIBHON CTy>KObl U KaJAPOBOH MOJIMTUKH aJIMHHUCTPALIMH.

1.6. llonoxenue o0 OTtacine paspabaTblBacTCsd HA4YalbHUKOM OTHAENIa U YTBEPIKIACTCA
MIPUKa30M PYKOBOIUTENIS JeapTaMeHTa.

Hacrosmee ITono)xeHue H3MEHSETCS B COOTBETCTBHMM C HM3MEHEHHEM IIeJeH, 3anadg,
(GyHKITHH, TpaB U OTBETCTBEHIIOCTH, BO3JIOKEHHBIX Ha OTelL.

1.7. Mecto maxoxaenuss Otnena: 445020, Poccuiickas @enepanns, Camapckas 0061acTh,
TonestTH, yn.benopycckas, 33.

II. OCHOBHBIE 1{EJIM U 3AJIAUU OTJIEJIA

2.1. OcHoBHOM uenbto nesarenpHOCTH OTaena sBAAETCs OOECICYCHHUE HCIIOIHCHHS
[TOJITHOMOYHN OPraHOB MECTHOI'0 CaMOYIIPABIIEHUSI TOPOJACKOro Ookpyra ToNBsSTTH MO pEIIEHMIO
BOIIPOCOB MECTHOI'O 3HAUEHHsI TOPOJICKOTO OKPYra, a TaK)Ke HHBIX ITOJIHOMOYHH OpraHoB MECTHOTO
caMoOympaBjIcHHsT B 00JlacTH oOecredyeHus: OOIIECTBCHHOM OC30IaCHOCTH Ha TEPPHUTOPHH
ropozackoro okpyra TomesaTTh.

2.2. JIns DOCTHIKEHHS IMOCTaBiIeHHOH mnenu Otaeny HEeOOXOAMMO pEIICHUE CIEAYIOIUX
OCHOBHBIX 3aja4:

2.2.1. Opranusanusi U OCYIIECTBICHHUE MEPOIPHUSTHH 10 0OECTeUeHUI0 OOINECTBEHHON
0€30I1aCHOCTH B TOPOACKOM OKpyre TOonbITTH, a UMEHHO:

- ydacTre B TpoGHIIAKTUKE TEPPOPU3Ma U DKCTPEMHU3MA;

- OKa3aHWe TMOJUIEPXKHA TpakJaHaM W WX OOBE/TMHEHHSIM, Y4YaCTBYIOIIMM B OXpaHe
0OIIIECTBEHHOIO MOPSJIKA, CO3/TAaHUE YCIIOBUH ISl I€SITENIbHOCTH HAPOAHBIX JPYXKUH;

- y4acTHE B JEATENBHOCTH IO MpOoQHIaKTHKE HE3aKOHHOTO NMOTPEOICHHs HapKOTHYECKHX
CPEJICTB M TICHXOTPOITHBIX BEIIECTB, HAPKOMAHUU U TOKCHKOMAaHHH;

- opraHm3aius yd4eTa YBEJIOMJICHUN MCHPABUTE/IbHBIX YUPEXIAEHHH B COOTBETCTBHUU CO
crarbeii 180 YronoBHO-HCIOIIHATEILHOTO Koaekea Poceuiickolt denepanuy;

- y4acTHe B JIESITEJIBHOCTH T10 BBIIBICHHIO, YUETY, IEPEMEILECHUIO H XPAaHCHHIO OPOIICHHBIX
(6ecx03HHBIX) TPAHCIIOPTHBIX CPEJICTB HA TEPPUTOPUHU T'OPOJICKOro OKpyra TOJIBATTH C LENBIO UX
JMaJTbHEeHIIeH yTHIIH3aluH UIIH peaIi3alluy, B IpejieaX CBOUX IIOJIHOMOYHH;

- BBIJAYa pa3pellIcHHH Ha BBIIIOJIHCHUC aBHAIIMOHHBIX pabOT, MapalllOTHBIX IIPBDKKOB,
JIEMOHCTPALMOHHbIX I10JIETOB BO3YIIHBIX CY/I0B, I0JETOB OECIUIOTHBIX JIETATEILHBIX allllaparos,
IIOIBLEMOB IIPHBSA3HBIX adPOCTATOB HAJl TOPOJICKHM OKpYyroM TOJIBSITTH, a TakXKe IOCaJIKH (B3J1eTa)
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Ha pacloJI0KECHHbIE B TPAaHMIAX FOPOJCKOr0 OKpyra TOoNbATTH MIIOMIAAKH, CBEIECHHS O KOTOPHIX HE
OIyOJIMKOBAHbI B JIOKYMEHTaX a3pOHABHTAIIMOHHON HHbOpMAaTHu.

2.2.2. OcyuiecTBieHne KOOPIAMHALMK W KOHTPOJIS 3a YCTaBHOH JE€ATEIBHOCTBIO
MYHWIUTIATBHBIX  yYPEXJICHUH M MYHHIMNAIBGHBIX IPEINpHUSITHH B cdepe obecredeHus
001IECTBEHHON 0€30IT1aCHOCTH, HAXOAAIUXCA B BEIOMCTBCHHOM MO TYNHEHNH Jerrapramenra.

2.3. Onenka shdekTHBHOCTH nesitenbHOCTH OTAENa OCYIUECTBISETCS HA OCHOBAHHH
nokasarened 3(GHEKTMBHOCTH W (MIIH) pe3yJIbTATUBHOCTH €ro IesTeLHOCTH, YTBEPIK/IaeMbIX
[IPUKA30M PYKOBOJUTENS JenapTaMeHTa.

1. ®YHKIIMU OTAEJIA

3.1. s pemenus 3agaum Ne 2.2.1 «Opranusanus M OCYIICCTBICHHE MEPOIPHUSATHA 110
o0ecreIenHIo 00MECTBEHHON GC30IIaCHOCTH B rOPOJICKOM OKpyre TOJbsITTH, @ HMEHHO:

- yJactue B Tpo(uIaKTHKE TEPPOPU3MA H IKCTPEMHU3MA,

- OKa3aHHWe MOANEPXKKHM TpaXKJaHaM H HX OOBEJMHEHHSAM, yJYaCTBYIOUIAM B OXpaHE
OOIIECTBEHHOTO MOPA/KA, CO3IaHHE YCIOBHH /U I€ATETLHOCTH HAPOIHbIX IPY)KHH;

- YJaCTHE B JEATENBHOCTH 110 MPO(HUIAKTHKE HE3aKOHHOI'O MOTPEGIEHHsS HAPKOTHUECKHX
CPEJICTB U IICUXOTPOIHBIX BEIIECTB, HAPKOMAHHH U TOKCUKOMAHHH;

- OpraHu3anys y4deTa YBEIAOMJICHHH HCIIPABUTCIBHBIX YYPEKICHWH B COOTBETCTBHM CO
cratbel 180 YTroJIOBHO-HCIOIHUTEIBRHOTO KO/iIekca Poccuiickoi Denpepanuy;

- y9acCThC B EATETBHOCTH 110 BBIIBICHUIO, YUETY, IEPEMEIICHUIO H XPAHEHHIO OPOIICHHBIX
(Gecx03sHHBIX) TPAHCTIOPTHEIX CPE/ICTB HA TEPPHTOPHH TOPOJICKOro OKpyra TONBSTTH C HeTbio 1X
AaTbHEeHIeH YTHIM3AUH HIIH PEaIH3alliy, B IPE/Ie/IaX CROUX ITOJIHOMOYHH;

- BblIa4a pa3pelICHMH Ha BBIIOJIHEHUE ABHALMOHHBIX Pa0OT, MAPAINIOTHLIX IPBDKKOB,
ACMOHCTPALMOHHBIX TIOJIETOB BO3AYLIHBIX CY/IOB, MIOJETOB OECIHIOTHBIX JICTATENBHBIX aNTapaTos,
TIOILEMOB MPUBSI3HBIX aOPOCTATOB HAJl TOPOJACKHM OKpyroM TombaTTH, a Tarke 1mocajiku (B3jeTa)
Ha pacIONIOXKCHHbIC B IPAHHIAX FOPOACKOro OKpyra ToJbsTTH MIOMAAKH, CBENEHHS O KOTOPBIX He
OmyOJNMKOBAaHBl B JIOKYMEHTaX a’pOHABHIAllMOHHOH MH(pOpMamud (nanee — paspeuieHus Ha
HCII0IE30BAHUE BO3AYLIHOTO IPOCTPAHCTBA), OTAE BBINOIHSACT Clie/Tytoue (yHKIHHN:

3.1.1. PaspabGaTeiBaeT M NpeACTaBISAET PyKOBOJUTENIO JelNapTaMeHTa IIPOEKTHI
MYHHITUTIAIBHBIX TIPABOBBIX aKTOB U OPraHH3allMOHHO-IIJIAHHPYIOIIHX JOKYMEHTOB MO yYacTHIO B
NpOGUIIAKTUKE TEPPOPH3MA M OKCTPEMH3MA B TIPAHMIIAX TOPOICKOTO okpyra Tomesitra; 10
OKa3aHUIO TIOANCPKKH IPAXKTaHaM U UX OOBEMHEHHUSM, YIaCTBYIOLIMM B OXpaHEe OOIIECTBEHHOTO
NOpsANKa, CO3MAaHUIO YCIOBUU Juls JESATENbHOCTH HAPOJHBIX JPY)KHH; o BOIIpOCam
UPOGUIIAKTUKM HE3aKOHHOTO MOTpeOJIeHHs HApKOTHYECKMX CPEICTB M IICUXOTPOTHBIX BEIECTB,
HApKOMaHHH W TOKCHKOMaHHH; II0 BOIIPOCAM BbLIAYM Pa3pelIeHUil Ha HCIIOJIb30BAHUE BO3YITHOTO
IIPOCTPAHCTRA.

3.1.2.  PaspabaTelBaeT M MpPEACTABIAET PYKOBOIHUTEIIO JcrapTaMeHTa  TUIaHbl 110
peau3aui MEPONIPHATUH rOCYNapCTBCHHOM aHTHHAPKOTHYECKOH IIOIUTUKU B FOPOJCKOM OKpYTe
TONBATTH, KOHTPOTUPYET UX UCIIOTHEHHE.

3.1.3. KOHTpONMpyeT HCIONHEHHE IIPHHATHIX MYHHIHMIATBGHBIX IPABOBBIX AaKTOB W
OpraHH3alMOHHO-TUIAHUPYIOMHX JOKYMCHTOB MO yYacTHIO B  NPOGHIAKTHKE TEPPOPH3MAa U
OKCTPCMH3Ma B IPaHMIAX TOPOJCKOrO OKpyra ToJbSTTH; IO OKa3aHHIO MOIIEPKKH IPaXKIaHaM U
MX OOBEAMHEHMSIM, YYaCTBYIOUIUM B OXpaHe OOLIECTBEHHOTO ITOPSAKA, CO3IAHHIO YCIIOBHH ISt
ACATEILHOCTH HAPOJHBIX JPYXKHH; IO BONpOCaM NPOGHIAKTHKA HE3aKOHHOTO MOTpeGIeHus
HAPKOTHYCCKUX CPEICTB M IICHXOTPOITHBIX BEIIECTB, HADKOMAHHU U TOKCHKOMAHHHM, B IpeAesiax
CBOUX MOJIHOMOYUH.

3.1.4. IlnaHupyeT, OPraHU3YeT U KOHTPOJIHUPYET BBINOJHCHHE MEPOIPHSTHI IO YYacTHIO B
NPOQHIAKTHKE TEPPOPU3MA M OKCTPEMHM3Ma B TPAHHMIAX TOPOJACKOr0 OKpyra TONBSTTH, IO
OKa3aHWIO TMOAJNEPIKKH TPaXKAaHaM U UX OOBLEIUHEHHSIM, yUaCTBYIOIIHUM B OXpaHe OOIICCTBCHHOTO
NOpsJKa, CO3JaHHIO YCIOBHH JUld JEATENbHOCTH HAPOIHBIX JPYKHH; no BOIIpOCaM
NPOQHIAKTHKE HE3aKOHHOTO MOTPEONEeHNs HApKOTHYECKUX CPEJACTB M IICHXOTPOIHBIX BEIHECTB,
HapKOMaHHWHW ¥ TOKCUKOMAHUHY, B TIPEJIeSiaX CBOUX IOJIHOMOYHH.
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3.1.5. YyacTByeT B TpOBEJCHWH MPOBEPOK HA NPCAMET COOMOAEHHS TpeOOBaHMMA
AHTUTEPPOPUCTHYECKOM 3AlUINEHHOCTH, KAaTerOpHpOBaHUs OOBEKTOB B TPAHMIAX TOPOJICKOTO
okpyra TonpaTTH.

3.1.6. Opranusyer paboTy [0 HacHOPTH3AIHH O0BEKTOB C MACCOBBIM NPEOLIBAHHEM JIFOCH
ropockoro Kpyra ToJIBSITTH B 9acTH aHTUTEPPOPUCTUYECKOW 3aIMIICHHOCTH. -

3.1.7. OcyecTBIIeT MPHEM YBEIOMJICHHH O MPEACTOSILEM OCBOOOXIEHHUH TPaXIaH U3
MECT JIHIICHHS cBOOO/IBI, PErHCTPalUIO U HampaeieHue yBenomiaeHui B I'KY Camapckoit oGnactu
«I'maBHOE yrpaBIeHHe COUMAIBbHOM 3anThl HaceIeHUs LICHTpalbHOTO OKpyTay.

3.1.8. O6ecrieunBaeT AEATENbLHOCTH MEXBEIOMCTBEHHOW KOMHCCHU IO IHpOGUIaKTHKE
NpaBoHapylIeHWH Ha TEPPHTOPHH TOPOJACKOTO OKpyra TONBATTH, aHTUTEPPOPUCTUHYECKON
KOMHCCHH IIPH aIMHHHCTPALUA TOPOJCKOro OKpyra TONBLATTH, aHTHHAPKOTHUYECKOW KOMHUCCHH
I'OpOJCKOro OKpyra TOJBSTTH, APYTUX COBETOB M KOMHUCCHH, CO3/IaBACMBIX IPH aJIMHHHCTPALUH
ropozackoro okpyra TonesSTTH IO Bompocam ofecreueHusi OOUIECTBEHHOW Oe30macHOCTH U
OCyIIECTBISICT cOOp HHGOPMAUH O BLINOJHEHHH PELICHHH JIAHHBIX KOMHCCHH OpraHamu
aJIIMAHUCTPALUH, TIPSIIPUASITHSIMY, YUPEKIEHHUAMHA U OPraHUu3alusIMK, OIIPE/ICIICHHBIMH B PEIICHHH
B KQUECTBE UCIIOJIHUTEIIEM.

3.1.9. BzaumopeHcTByeT ¢ IIPaBOOXPAHHUTEIHHBIMH  OpraHamH, OOLIECTBEHHBEIMH
OpraHM3alAsIMH, YYPSKACHHSMH M INPCINPHATHAMH, HE3aBHCHMO OT (opM COOCTBEHHOCTH,
JIOJKHOCTHBIMU JIMLIAMM M FPAKIAHAME, OpraHaM# aIMUHUCTPAIMU FOPOJICKOr0 OKpyra 1ToabsaTTi
IOpH IIOATOTOBKE M BO BpeMsl NPOBEICHHUs ITyOIMYHBIX, CIHOPTHBHBIX, 3PEJMIUHBIX U IPYTUX
MacCCOBBIX MEPOIIPUSTHH B TOPOJICKOM OKpyre ToJLATTH.

3.1.10. BzaumopeiicTByeT ¢ deepalbHBIMH OpraHaMy I'OCyIapCTBCHHOM BJIacTH, OpraHaMHu
rocyapctBeHHoi BracTH Camapckoil 001acTv, opraHaMyd MECTHOIO CaMOYIIPaBJICHUs, OpraHaMu
aIMHHHCTPALUH TOPOICKOro OKpyra TOJIbATTH, IPaBOOXPAHUTENLHBIMH, CYI€OHBIMH, HAA30PHBIMU
W KOHTPOJMPYIONIMMH  OpraHaMH, TPCANPUATHAMM,  YIPEKICHHAMH,  OpraHH3alHUsIMH,
JIOJDKHOCTHBIMHM JIMIAMHU U I'PAX/IaHaMU 10 BOIIpocam oOecredeHust 00IMecTBEHHOH 6e30macHOCTH.

3.2. Jna pemenus 3agaun Ne 2.2.2 «OCyHIECTBIEHUE KOOPJMHALMU M KOHTPOJIS 3a
YCTaBHOM [EATENBHOCTBIO ~ MYHHLHNAIBHBIX YYIPEXKACHHH M MYHHIHOATBHBIX NPEANPHITHH B
chepe obecnieuenus o6IIECTBEHHON GE30MACHOCTH, HAXOSIMXCSA B BEJOMCTBEHHOM IMOTYMHCHUH
JenapramenTa» OT/el BBIIOTHSET CIEAYIOIHUE QYHKIUH:

3.2.1. OcymecTBIsIeT KOHTPOJIb 38 YCTABHOM IEATEIbHOCTHIO MYHHUIMITAIBHBIX YIPSIKICHUH
U MYHUIMIQIGHBIX Upeanpusituii B cdepe obecredyeHns OOMIECTBEHHOM OE30MaCHOCTH,
HaXO/ISIIIMUXCS B BEJOMCTBEHHOM ITOJUHHEHHH JlemapTaMeHTa, B TOM YHCIIE, 3a IIPOLEAypaMu uX
yupexaeHust (CO3IaHus), H3AMEHEHHsI CYLIECTBYIOIIETO THIIA, PEOPTaHU3aIHH U JIMKBUJALUH.

3.2.2. BHOCHT MpeIOKEHHUs] PYKOBOOUTEIIO NENapTaMeHTa II0 BOIPOCAM  yUPEKICHUS
(co3maHus, B TOM 4YHCIIE M3MEHEHHUsS CYLIECTBYIOLIEIO THIIA), PEOpraHW3alvy ¥ JIMKBH/AIIA
MYHULUTIAIBHBIX OpEANpHATAN ¥ MYHHIMIIAIBHBIX YYpPEeXIEeHUH B cdepe obecnieueHus
00mecTBeHHOM 6e30MacHOCTH, ¢ 0OOCHOBAaHMEM M 3aKIIOUYCHHEM OO0 OTCYTCTBHHM HETATHBHBIX
CONHATBPHO-PKOHOMUYECKUX IIOCIEACTBUIA B Cilydae pealu3allid yKa3aHHBIX IIPEITIOKCHUH.

3.2.3. OCyIlIECTBIAET KOHTPOJL 3a HCIOJHEHHEM MYHHIMIAILHBIMH YUPSKICHUSIMH H
MyHUIUTIATBHBIMA TIPEANPHATHIME B chepe obecrnedeHns OOMIECTBEHHOH 0e30macHOCTH,
HAXOJSIINXCS B BEIOMCTBEHHOM IMOJUWHEHWH JlermapramMeHTa, MEpPONPUATHH MYHHIUIIAIbHBIX
MpOrpaMM H ILIAHOB.

3.2.4. OxasplBaeT OpraHU3aAIMOHHO-METOJUYECKYIO,  KOHCYJILTATHBHYIO IIOMOINL IIO
OCYIIECTBJIEHUIO MYHMUMIIAIBHBIMH  YUPEXKIEHUSMH W MYHHIIMITATBHBIMH IPEINPHATHAMU B
cdepe obecrieyenus: 0OIECTBEHHOH 6€30I1aCHOCTH, HAXOIAIIUXCSI B BEJIOMCTBEHHOM 110 {YMHEHHH
JlemapTaMeHTa YCTaBHOU JICATEIILHOCTH.

» Jvé —_3.3. I[nﬂ peleHust BO3JIOKEeHHBIX Ha OT/Iel 3a/1a4 BBIIOTHSET CICTYIOIHIC QYHKITUH:
3.3.Y~ PaszpaGaTsiBaeT INPOEKTHl MYHUIMIAIbHbIX 1IPABOBBIX aKTOB TOPOJCKOro OKpyra
TonBATTH 110 BOIIPOCAM, BXOIIHM B KoMIleTeHIHI0 OTaena.
3.3.2. PaszpaGarsIBacT MyHHIIMIIABHbIE TIPOrPAMMBI B 06J1aCTH 0OCCIICUCHHUsT 0OINCCTBEHHOH
6€30I1aCHOCTH, OPraHU3yeT U KOOPJUHHPYET UCIIOJHEHUE MEPONPUSATHN JaHHBIX MYHHLIUIATBHBIX
IporpaMM B Ipejeiiax MOJHOMOYHI KOOPIMHATOPa (3aKa3yrKa) MyHHIHIIAIBHBIX IIPOrpaMM.
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3.3.3. Bemer paboTy IO 3alOJIHEHHIO <«JIOPOKHOW KapThl» TIO BOMpOCaM OOIIECTBEHHOM
6e30macHOCTH M IO HANOJHSIEMOCTH  pa3jeioB (CTpaHMI): «IIPO(UIAKTHKA HAPKOMAHHMK»,
«10OpOBOJILHAS HApOAHAs JPY>KHHA», «AaHTHUTEPPOPHCTHYECKAS 3alIHIIEHHOCTLY, «0€30I1aCHOCTh
JIOPO’KHOI'O JBHXKEHHs» Ha cTpaHule JlemapramMmeHTa Ha OQHULIHMAIBHOM IIOpTajlie aJIMUHUCTPAIAH
ropozckorgokpyra Tonesirra. -

3.3.4. OpraHusyeT M KOHTPOJIMpPYET paboTy IO PACCMOTPEHHIO W IMOATOTOBKE OTBETOB HA
INUCBLMEHHBIE OOpamieHHs (HU3HYECKHX U IOPHIMYECKHX JIHIl B CPOKH, YCTaHOBJICHHBIC
PernmaMeHTOM 1€710POU3BOACTBA U IOKYMEHTOOOOPOTA B aIMUHUCTPAIIUH.

© 338 Opraﬁn3yer paboTy ¢ JOKyMEHTaMHM B CHCTEME 3JEKTPOHHOI'O JOKYMEHTO060pOoTa
«Jlemoy.

IV. CTPYKTYPA OTJIEJIA
4.1. Otzen He UMEET B CBOEM COCTaBe CTPYKTYPHBIX I10/Ipa3Ie/ICHH.

V. PYKOBOJICTBO OTJIEJIOM

5.1. OTaen Bo3riaBisieT HAYAJIBHHK OT/AENA.

5.2.  OcCHOBHBIE MOJIHOMOYHSI Ha4YalbHWUKA OTIEA JJIs BBIIOJHEHHMS BO3JIOXKEHHBIX HAa
oTzes 3a1a4 U QyHKIUH:

- opraHusyer pabory Otaena, OCYUIECTBISET KOHTPOJb 3@ €ro JAesSTeNbHOCTHIO,
YTBEP)KIaET €ro IJIAHOBBIE IIOKa3aTellM paboThl, OCYIIECTBISET OOIEee METOAMYECKOE
PYKOBOACTBO pabOTON, KOHTPOJIMPYET U aHATU3UPYET €€ COCTOSIHUE;

— IPOBOJHUT pasrpaHH4YeHHE KOMIIETEHIUH M paclpeeiisacT 3aJaHus MEXIy pabOTHHKaMM
oTaena;

— BHU3HUPYET NPOEKTHl HOPMATHUBHBIX U HEHOPMATHBHBIX IPABOBLIX AKTOB, ITOAIHUCBIBAET
JOKYMEHTBI B IIpe/iciiaX CBOCH KOMIICTCHIIHH;

— BHOCMT Ha PAacCMOTPEHHME DYKOBOJUTENS JenapTaMeHTa IPEUIONKESHHS 10 BOIPOCaM,
BXOJISIITUM B KommieTeHIHIo OTena; '

— OCYILIECTBIISIET B3aMMOJEHCTBHE C BBIIECTOSIIUMU PYKOBOAMTEIIIMH, a TaKXe C
JIPYTHMH OpraHamu (CTPYKTYPHBIMH IIOApA3[eICHHUSMH) aIMHHHCTPALUH, TOCYAapCTBEHHBIMH
opragamMd, OpraHaMH MECTHOI'O CaMOYIpPAaBJICHHs, YYPCKICHUSMH, MPEANPUATHIMH W
OpraHM3aIMsIMU TOPOJICKOTO OKpyTa B Ipeaenax komnerennuu Otaena;

— IpH IpueMe Ha paboTy paOGOTHHKOB (BHeCeHHH U3MeHeHHil B [lonoxcHue 06 oTmene)
3HaKOMHUT HX ¢ [lonoxenuem o6 otmerne moa pocnuch.

53. B coorsercrBun ¢ Koncrurynueit P®, HOpMAaTHBHBIMH MPAaBOBBHIMH aKTaMH
Poccuiickoii ®enepaunu u Camapckodl 00JIaCTH,  MYHHIMIAILHLIMH [PABOBLIMH - aKTAMH
rOPOACKOro oKpyra TobATTH HaYaIbHUK OTIICNIa HECET OTBETCTBEHHOCTD 3a:

- CBOEBPEMEHHOCTh WM KadeCTBO BBIIOJHEHUs IUlaHa paboT H  I[OKa3aTeleH
pe3yJIbTATUBHOCTH AesaTeabHocTH OTAea;

- COCTOAHHE TPYHAOBOH U CITy:KEOHOW NUCIHUIUTHHBI cpean paboTHHKOB OTHena;

- TIPUYAHEHWE MATEPHAIILHOTO yIepba — B IpejesaX, ONpeAesIeHHbIX JeiCTBYIOIIHM
TPYZAOBBIM U I'PAXKIAHCKHUM 3aKOHOJATEILCTBOM;

- IPUHATHE PELICHHH, a TaK)Ke pa3paboTKy U (MIJIM) BUSHPOBAHHE MMPOCKTOB JOKYMEHTOB,
IPOTHBOpEYAIINX NENUCTBYIOMEMY 3aKOHOJIATENBCTBY M MYHHUIMIIATBHBIM IIPABOBBIM aKTaMm
rOpPOACKOTO OKpyra TonbaTTH;

- HEHCIIOJIIIEHHE WJIM HeHaJule)kalllee HUCIIOJTHEHHE CBOMX MOJKHOCTHBIX OOS3aHHOCTEH,
H3JI0)KEHHBIX B IOJDKHOCTHOW WHCTPYKIIMH HavyaTbHHUKA OTIENIA.
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